US STUDENT FULBRIGHT PROGRAM

Instructions for Completing and Submitting

Web-Based Grantee Reports

Commission Grantees
Please retain this instruction sheet for reference until you have submitted your Mid-term and Final Report.  

1. Establish an access account on-line at https://fust.iieweb.net.  A link can also be found in the Resources for Current Fulbrighters section of the US Student IIE/Fulbright website at www.fulbrightonline.org/us
2. Your username is your grantee ID number.  Your number was distributed to you in a letter that you received from IIE during the summer.  It is the 8-digit number beginning 0307 followed by four more numbers.  You will use all eight numbers as your username.  If you do not have this letter or did not make a note of your ID number, please contact the Commission or your IIE Program Manager. 

3. Your initial password is your last name as it was listed on your Fulbright Application.  USE ALL LOWERCASE WHEN ENTERING YOUR PASSWORD.

4. Once you successfully log-on you will be asked to change your password.  Please make a note of your password.This new password will gain you access to your report throughout the report year. Passwords and usernames are case-sensitive.  
5. The first page of the report contacts background data that was entered from you Fulbright Applications.  You may change the fields listing your email address and Grant Dates only.
6. When completing the report on-line, you will be working in an HTML format for data entry.  The report has been formatted for typeface and font size.  You cannot alter these formats.  
7. This application is only supported by Internet Explorer 5.5 and above.  IIE cannot guarantee the results if other browsers are used.  We suggest that you try to find a PC with Internet Explorer 5.5 or above, perhaps at an internet café or other facility and complete your Report there.
8. You do not need to complete the Report in a single sitting.  The system will allow you to reenter, edit and revise all sections of your report.  Remember to save each section of the report before moving onto the next section.  The system times out in 20 minutes, so be sure to save on a regular basis.
9. Most of the questions in the report, unless noted otherwise, require a response.  Required fields are noted with a red asterisk.  Do not leave any questions blank.  You will receive an error message if you attempt to submit a report without answering all the required questions.

10. The narrative questions have character limits.  You may wish to complete those questions off-line in a Word document, do a character (with spaces) count, and cut-and-paste the response into the form.  If you wish to submit a longer response than space allows, you may send this response to your IIE Program Manager.  In the narrative response box, please type in “See attached document.”

11. If you forget your password or username, please contact your Program Manager.  

Please note that these reports will be available for viewing, in their entirety, by the Commission, State Department Program staff, and IIE Program staff.  In addition, with your permission, we may distribute your comments to new grantees or use them in Fulbright publications or reports.
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